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1. Introduction

1.1. Whatis IRIS

IRIS (Institutional Research Information System) is a user-friendly, intuitive, web-based system
that enables researchers and academic staff to create, update and maintain their own web
profiles/CV’s and showcase their research expertise and research achievements to a global
audience. Some features of the system include:

e Pre-filled profile for all academics

e Automatic updates from Web of Science, PubMed etc

e Automatic updates from University systems including HR, Student Registration,
Financial, Patent

e Seamless integration with the University’s institutional open access repository ARAN

e Feeds for staff profiles on websites

e Multiple options for downloading information for your own use

e Email alerts from IRIS to alert you of any new publications which IRIS has pulled from
Web of Science, Pubmed etc into your IRIS profile

e Easy-to-understand and noticeable help hints aid the user with all aspects of IRIS

e Simplified publish your profile to the web

e Automatically defaults any newly added publications (by claiming or input) to ‘Show
All’/’Select All’ in the publish profile section

e By default, all items are sorted in chronological order in the publish profile section

1.2. Getting Help with IRIS

Although IRIS has been designed with ease of use in mind; this manual is provided to assist new
users in getting started with creating their web profiles while also providing more in depth
information of the system’s functionality.

1.3.  On Screen Help and Navigation Menu

The figure on the next page shows an overview of IRIS components:

a) Navigation Menu: The Main Menu allows you to navigate between all sections of
IRIS.

b) Help Hints: The Help Hints appear on the right hand side of each page
highlighted in blue boxes. These handy, easy-to-understand hints, aid the user
with all aspects of the system.

c) Action Column: The Actions Column offers you ways to update your Profile
information.
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For further Information and assistance please contact the research office for support:
noreen.goggin@nuigalway.ie

Institutional Research Information System

— Professional & Qualifications —.
# Homegage Honours & Awards
F User Profarances 1aaty There are mo records of this type entened into the system

i Honours & Awards

wral Information Toadd i iis st clickon e

& Prolessional & Qualific ations agd ik

# Teaching

RESEARCH

& Research Information

& Publcations m
ToaLs Professional Associations
Year & Title & Actions L -
& Publish Profila o i} I_’fofeslﬂqnal
i Download CVs 015 American Chembal Scclety ] i
To add ko Mis fist, click on he
REPORTING w014 Satiety for Gy cbiskogy F0Q G

1.4. LogginglIn

The URL for IRIS is https://iris.nuigalway.ie/live/. Login using your standard Campus Account
(UDS) username and password.

Institutional Research Information System

Welcome to IRIS 2
Login

(Institutional Research Information System)
Username

Version 3

Login to IRIS using your standard Campus Account (UDS) userame and password.
Password

For mere information on IRIS including FAQ's, user manuals etc or if you have any queries or
suggestions please contact ins@nuigalway ie or click on the following link:

http:/fwww.nuigalway . ie/researc h-officelonlinesy fins/
LOGIN
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2. Overview

2.1. The Home Page

The Homepage of IRIS is a summary of your activities and profile. It is the first page which you

see when you log into the system.

There are four main sections to the Homepage:

& Research Information

& Publications

Lokesh Joshi

CAMCEL

| Institutional Research Information System

Your Profile

Last Updated: 19-DEC-14

—

E
; !

Prof Lokesh Joshi

VICE PRESIDENT FOR RESEARCH

1 cusveniby hold the posson of Scwnce Foundstion Ireland
appomied Stokes Professer of GhveoSciences st National
Unsversity of Ireland Gahwary, Iredand. My baboratory 18
developme technologies for kgh. thronghput biopsme: deeoveny
and mscroamay based ghveomics ymudies for clmical and mdnamal
appheations mchidmg mfectious and chromc dieases and

read more

Recently Added Publications

Houeix, B. Le Barre, M. Kilcoyne, M. Kane, M. Joshi, L

(2012} Lectin profiling of bacterial exopolysaccharides
using microarray lechnology increasing the impact of
Glycoscience through New Tools and Technologies,

San
Spain

Le Berre, M., Kilcoyne, M., Gerlach, J.0., Kane, M., Joshi
L. (2013) Profiling polysaccharides using fectin

Y
swrocturally simitar glycosaminoglycan. Conference
Poster

Houeix B., Gertach J.Qx, Kilcoyne M. Kane M., Joshi L.
[2011) Lectin profiling of commansal bacteria using
hectin n % 2 i
Microbes for heakh

Publications That May Be Yours

Source

Title

Mutiple: Myeioma Cals Express
Functionsl E-Selectin Ligands Which
Can b Inhibed Soth in-\iro and in-

Authors

Natoni, & Most hetia
M Glavey, 5Wu,

PMorgan, GJ Joshi

Vivo Leading to Prolongation of Survival L Magnand, JL Ghobrial

n 8 Murine Transplant Model

11,0 Coaryer, ME

Search Profiles Q

and Follow your
Favourites

You can search all active profiles and
research publications by keyword and
add profiles to your favourites

Q

NUI Galway News R

NUI Galway President Offers
Condolences following Berkeley
Tragedy

Wed, 17 Jun 2015 15:34:00 GMT

Four from NUI Galway Scoo
Prestigious Fulbright Awar
Tue, 16 Jun 2015 12:44:00 GMT

Participants Required for Study on
the Effects of Music on the Ageing
Brain

Man, 15 Jun 2016 14:43:00 GMT

pd
N

a) Your Profile:
This contains the summary information which is kept on the system. By clicking
on the Edit link, you are brought to General Information where you can update
your profile accordingly. By clicking on View Published Profile, you will get a
preview of what your profile looks like on your institute’s website; by clicking on

Download Profile, your profile is downloaded as a Microsoft Office file.
b) Search Profiles:

Allows you to search your colleagues profiles and / or publications by keyword.

c) Publications That May Be Yours:

This section automatically displays publications which might be authored by you.
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d) Navigation Menu:

The Main Menu allows you to navigate between all sections in the system.

2.2. User Preferences

Before entering any new publications, you need to record your Author Name and Keywords in
the User Preference. These settings allow the system to match publications from the Web of
Science and PubMed, among others. Only use your surname and initials, separated by spaces.
Do not add any punctuation. Click on the Add / Save button to add / save each entry.

The User Preference page has six sections which help you to establish your Profile. They are:

a)

b)

f)

List of Author Names:

If you have other Author names and aliases, enter them in the text box and press
Add. If you want to remove a name, click on the € in the Action column.

Search Keywords:

Vidatum Academic can track publications and people which may be of interest to
you. Enter keywords and press Add to add to the list. If you want to remove a
name, click on the & in the Action column.

ORCID Integration:

If you are a member of the Open Researcher and Contributor ID Initiative
(ORCID), please enter your ID here.

Select Profile Theme (s):

Selecting a profile theme will allow your profile to appear on theme-specific
departmental and institute listings.

Receive Alerts:

Select ‘Yes’ if you would like to receive alerts from the system, including
reminders of unclaimed publications, and other communications from the
system administrator. This is the recommended option.

Automatically Add Publications:

Select Yes if you would like IRIS to automatically default any newly added
publications (by claiming or input) to ‘Show All’/’Select All’ in the publish profile
section. Please note that this will not automatically re-publish your profile but
will eliminate the need to select newly added items for publishing.
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3. Profile

3.1. General Information

The General Information section allows you to change your Profile details.

| Institutional Research Information System

~, General Information
a 7
Contact Information Name: Lokesh Joshi
{add) Personnel Number: 000107810 Contact Information
Last Updated: 05-MAY-15 s
Contact . .
Address MNo. Email | Web Actions
Vice President For Ext £782  kkesh mshiBnugaiway e Flease Nole:
Ressarch cond s COMe
SCHOOL OF NATURAL
SCIENCES
NUI GALWAY
fro
g
b DA >
Lokesh Joshi Biography T currenthy hold the poun:ncfslcmcelfrudauen 'Jflmd appointed ?le]:es
% fedit) Professor of GlvcoSciences ot Natoual Unrversity of Ireland Gabway, Ireland Biography
bz My lsberstory is developing technologies for high-threughput biominsic
discovery and macroarmay based ghycomucs stadies for clmacal and mdustrial
appheatons mehudme msctious and chrense diseases and biopharmaceuncals. 1
have a PED in Biclogical Sciences and Biochemistry from Bath University, UK.
wiere I worked on the. .. read more
c g
Profile Picture Updoad New Photo:
Choosa File | No file chosen Profile Picture
LimoossTRe) — Yook
(oo o | 520 |

a) Contact Information:
The Contact Information section allows you to add and 0
edit your details, either by clicking on the Add Link, or by Information Amendments
using the links in the Action columns. When you click on
the Add link, you are brought to a page where you can
add your title, telephone, email, web address etc

Your primary contact details
come from the HR system
CORE and cannot be changed

When you update your details, press Save at the bottom in IRIS. Please contact

of the page. This information is listed in a table which can hr@nuigalway.ie with the correct

be deleted by using the delete link in the Action column. d.etails. Thi.s data is loaded on a
nightly basis to IRIS from CORE.
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b) Biography:
The Biography section, on the General Information page gives you a summary of
your biography. To edit it, press the Edit link and you are brought to the screen
below. You can update and format your details with the text editor and press
Save.

Update Biography

Your Biography
A Mormal fext Bold falic Underline . E B & £ =

Albert Einstein (/'®Ibart ‘ainstain/; German: [ albet amnftain] ( listen); 14 March 1879 ; 18 April -
1955) was a German-born theoretical physicist who developed the general theory of relativity, one

of the two pillars of modern physics{alongside quantum mechanics).[2][3] While best known for

his mass;energy equivalence formula E = mc2 (which has been dubbed "the world's most famous
equation”),[4] he received the 1921 Nobel Prize in Physics "for his services to theoretical physics,
and especially for his discovery of the law of the photoelectric effect™.[5] The latter was pivotal in
establishing quantum theory.Near the beginning of his career, Einstein thought that Newtonian
mechanics was no longer enough to reconcile the laws of classical mechanics with the laws of the
electromagnetic field. This led to the development of his special theory of relativity. He realized,
however, that the principle of relativity could also be extended to gravitational fields, and with his
subsequent theory of gravitation in 1916, he published a paper on the general theory of relativity.

He continued to deal with problems of statistical mechanics and quantum theory, which led to his ~

c) Profile Picture
The Profile Picture section allows you to
upload a JPEG or GIF image file with a
maximum size of 500k. Click on Choose
File, select your image and press Save.

0 Profile Picture

Images must be in JPG or GIF format (JPG is
preferred for photographs) and the file size must
be less than 500K. Images from digital cameras
must be scaled down by using image-editing
software. However, you do not need to buy
anything, as you can download several image-
editing programs for free (e.g. GIMP, Google
Picasa).
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3.2

Professional & Qualifications

The Professional & Qualifications section contains ten categories which cover all areas of your
professional life. When you click on the Add link for each category, you can update your

information accordingly.

The areas are:

1. Honors & Awards 2. Committees
3.  Professional Associations 4.  Employment
5. Patents & Licensing Agreements 6. Education

7. Languages

8. Consultancy

9. Outreach Activities
10. Reviews

When updating your Professional & Qualifications, click on the Add link in any category; you
are brought to a page where you can input either mandatory or optional fields. See figure on

the next page.

& General Information

== Professional & Qualifications

- R
8

+, Manage Profile

IRIS Helpdesk: iris@nuigalway.ie

Edit Honour/Award

a

& Qualificationy
Optional Fields

Professio

Honours 4 Awards

{add)

Year 1
2013 L

1921 Bl

Professional Associations

(add)

Year ¢ Title

Association of Physicists

Mandatory Fields

Award Title

Year

Month v

Awarding Body

Reason

URL

Actions

o
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3.3.

Teaching

The Teaching section contains five categories.

Teaching Activities

a y

et Teaching Interests This is free text

F1 Teaching Interasts

& Professionsl & Cualficat

BA

dules Co-ordir i & Moduk D o & Actond
p & Module ] i "
& [ s | x Ees Modules Co-ordinated
1998 P8 D9ETE Hol agamant and Enter! theary [ d

M

E G

i Current Postgraduates m

EA Stedent Degrae Type Primary Cdl!&nipGS[Q.‘JGUﬂ[ES
o=

b)

c)

d)

e)

Year Graduation & Mame & Degree % Actioma &

Recent Students
213 st Master Legum Eurcpse o

Teaching Interests:

To update your teaching interests, click on the Edit link and enter, format your
details and press Save.

Modules coordinated:

To update your Modules Coordinated, click on the Add link, enter your details
and press Save. To edit this list, click on the edit link (spanner icon) in the Action
column.

Current Postgraduates (Research):

Here you will find a list of all your current postgraduate students. Please note
this information is pulled from the Yearly Progress Reports submitted from each
college. If there is a record missing from this page, please contact the Helpdesk
at noreen.goggin@nuigalway.ie immediately for clarification.

Current Postgraduates (Taught):

To update your Current Postgraduates (Taught), click on the Edit link and enter,
format your details and press Save.

Recent Students:

To update your Recent Students, click on the Edit link and enter, format your
details and press Save.

IRIS Helpdesk: iris@nuigalway.ie 9
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4, Research

4.1. Research Information

The Research Information section contains five categories. They are:

a)

b)

Research Information

Lomanas
a Research Inte@#sts Thermodynamic fluctuations and statistical physics
User Preferences (ediit) Main articles: Statistical mechanics, thermal fluctuations, and statistical
physics
Albert Einstein’s first paper{90] submitied in 1900 to Annalen der Physik
& General Information was on capillary attraction. It was published in 1901 with the title
. nal & Qualifications "Felgerungen aus den Capillaritatserscheinungen,” which translates as
- B "Cenclusiens from the capillarity phenomena”. Two papers he published
# Teaching in 19021903 (thermodynamics) attempted to interpret atomic
phenemena from a... read more
c Research Information
Publications HFE Year & Title & Actions
2014 TEST Q
& Manage Profile
! Manage GVs
& Standard Reporting
£, President's Report
B Users and Units C?‘ntract Resedfchers Ressarcher & ProjectTitle & Role & Actions &
< - fadd)
# System Data Joe Bloggs asdesd Go-Investigator [x]
# Fublication and Reporting Admin
ormE
Collaborators There are no records of this type entered into the system
# Feeds & Outputs fadd)
# Security

Research Interests:

To update your Research interests, click on the Edit link. Enter and format your
details and press Save.

Research Interests for eProspectus:

Please enter your research interests for the online postgraduate eprospectus -
http://www.nuigalway.ie/findasupervisor/. This section will be feed out onto
the public website for the postgraduate eprospectus. Please note you must also
select your theme/subtheme from Preferences section of IRIS.

Research Projects:

The information which is seen here is populated by the institution’s Finance
System Agresso. To manually add a project, select the Add link

Contract Researchers:

To update your Contract Researchers’ information, click on the Edit link and
enter, format your details and press Save.

Collaborators:

To update your collaborators, click on the Edit link. You will be brought to a page
where you can input your Internal and External Collaborators and press Save.

IRIS Helpdesk: iris@nuigalway.ie 10
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4.2. Publications

Before entering any new publications, you need to record your Author Name and Keywords in

the User Preference.

These settings allow the system to match publications from the Web of Science, PubMed, and

NUIG Co-authors.

When you have entered a publication, you can see it listed in its specific category by clicking on

the Publications link in the main menu.

4.2.1. Add New Publications

To add a publication to your Profile, click on the Add link which is beside the Publications tab in

the main menu or click on the Add Publication icon in the Publications tab.

Once you have clicked the Add link, you will be brought to the screen on the next page
which allows you to Add New Publications. Here you can Reject Publications, Claim

Publications

Publications

Books @

There are no fecords of this type entered Ente the system

Book Chapters @

Books Edited

Year &  Chapter Title #  Authors

Peer-Reviewed Journals €2

ere are no records of this type entered into the system

Publications or Manually Add Publications.

IRIS Helpdesk: iris@nuigalway.ie
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-

Add New Publications Srow Deeed  Paeces () Datay| Poossnes g

Claiming Publications

Published Report

Yead Sourcd tlle *  Authors .
A+ Supporing LGET Lives in Ineland: & Study of e Mentsl Hesith and Mayzek, P., Beysn, A
Walkbang of Lesbisn. Gay, Bisewusl snd Transgencer peopie Carr. N & Fitching. +
Hs =1 o s ] 2al Pyyersiogy Frasvoe Carr. &, OF# E
» P £ N
e o

Manually Adding Publications

L Wl It e A » il “ e * &

a) The Publications Add link:
The Publications Add link appears on the main menu at all times. You don’t have
to be in the Publications section to see it.

b) Reject & Claim Publications:
The system is initially pre-populated with all your publications from previous
research information systems where possible. These publications will appear on
this page. You should initially review these publications for completeness and
accuracy. To reject a publication, tick the item in question, and then press Reject
Publication. To claim a publication, tick the item in question, and then press
Claim Publication.

c) Manually Adding a Publication:
Once you have clicked the Add link, you will be brought to the screen on the next
page.

IRIS Helpdesk: iris@nuigalway.ie 12
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Add / Edit Book Details

a fiadype Putilcation Typs | Bock v
& Ge ese—agin
S Professions & Guainicaons . L
c 7 TG o A AT b Autnore
W Resesrcs Infrmation Year
& pusicsors Aad
Month )
& tiarage
Publication Tite
o Marage Cus
Puniigher
Pubilchers Loocation
s v
& Peer Reviewsd
#
# Publicanon and Reparing Adwin o T Bearoh Fayword

Angtract

Eaten

19BN (138N

Editors

uRL

No. of Pages

DOl Link
Funding Bogy v

Orant Detabs

e o I

a. Publication Type:

Select one of the types of Publication, e.g., Book, Journal, Published Reports etc.
b. Mandatory Fields:

These fields are Mandatory and can’t be left blank.
c. Press Save to ensure that your selection will be added to your profile.

IRIS Helpdesk: iris@nuigalway.ie 13
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4.2.2. Import /Export

To import or export a publication to/from your Profile, click on the Import/Export in the
Publications tab — see below.

Publications

Publications

Books @

There are o records of this type entared knto the system

Book Chapters @

o records of this type entered info the system

Books Edited
Year & Chapter Tithe
2009

2009

2003 Handbook of Intellectl Disabity and Clinical Paychaiogy Prachce

Peer-Reviewed Journals €2

There are no records of this type entered into the system

#  Authors

Impart / Export | Add A Publication

ctions

Import/Export

Once you have clicked the Import/Export link, you will be brought to the screen on the
next page which allows you to Search online databases; Import and Export

Publications.

a) Search Online Databases
You can search for Publications by keyword or PMID.
b) Import Publications
You can import your publications to your Vidatum Academic profile, by choosing
the file type and uploading a valid import file.
c) Export Publications
To Export a publication, select a file type, press Export and you will be presented
with a list of publications to export.

IRIS Helpdesk: iris@nuigalway.ie
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OVERVIEW
A Homepage
# User Preferences

PROFILE

& General Information

# Teaching

RESEARCH

&= Professional & Qualifications

= Research Information

TOOLS

&, Manage Profile

1 Manage CVs
REPORTING

& Standard Reporting
& Adhoc Reports

&= President’s Report

ADMINISTRATION

. & Users and Units >

# System Data

VA APF BUILDER

# Forms

£ Cocde B omudode

> Search Online Databases
Pubmed Search by Keyword
Search by PMID
> Import/ Export Publications

Import Publications Select File Type

Export Publications Select File Type

# Publication and Reporting Admin

@Bibhx
OENM

ORIS

Upload File Browse_ | Mo file selected.

@Sibhx
OEmm

ORIS

4.2.3.

Manage/Edit Existing Publications

OVERVIEW
# Homepage

# User Preferences

PROFILE

& General Information

& Professional & Qualifications
# Teaching

RESEARCH

‘& Research Information

&, Manage Profile
¥ Manage CVs

REPORTING

& Standard Reporting

& Adhoc Reports

& President's Report
ADMIMISTRATION

& Users and Units

# System Data

# Publication and Reporting Admin
VA APP BURLDER

# Forms

Publications

Publications

Below iz 3 kst of 8l your pubkshed work. In 8ach calegery, you can Edt or Delete an andry by clicking on Ihe respective icons in he ACons: column

To add a new publication, please cick on "Acd A Publication”, 1o import or axport publications to/from your profile piease chick on “import / Export”

Books @

There are na records of this type entered into the system

Book Chapters @@

There are no records of this type entered into the system

Books Edited
Year & Chapter Title ¢ Authors
2009 Positive Paychology - Chinese Transtaton. Cam, &
2009 What Works and Adults? & on the Cam A

Eftechveness of Puychetherapy.
2008 Handbook of Intellech.p Duabaty and Clrcal Paychaiogy Practce
MecEvoy, J.
Peer-Reviewed Journals

There are no records of this type entered into the system

Can, &, CReily, G., Waish PN &

Fo &
Fo &

FO 8

In the Actions column of the table, you have the following options:
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Click on the Spanner icon to edit an entry.
© Click on the X to delete an entry.
B This icon means that the publication has yet to be uploaded to the repository.
B This icon means that the publication has started the upload to repository process.

B This icon means that the publication is in the Institutional repository ARAN.
To start the upload process, click on the green rectangle icon.
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5. Tools

5.1. Publish Profile to the Web

The Publish Profile page allows you develop your profile and publish it to your institution’s
website. Along with your Contact Details, there are six categories which you can select in order
to build up your profile. They are: Biography, Research, Publications, Professional, Teaching and

Collaborators.

# Homeps
© F lae Drteonces

Manage Profile

~ 0

Vidatum Technologies

Contact Details < Show Al

Edited Books < * ¥ Show A

Year Publication

ve Paychology - Chinese Translation (b

ve Paychedagy - Chinese T

a) Contact Details
Your primary Contact Details are imported HR’s system CORE, and cannot be
changed in IRIS.

b) Editing profile details

By default, all your information that is on IRIS will be included in your
Profile. To exclude information, click on the Hide link. Alternatively, click
on the Show link to add information to your Profile.

By default, any newly added publications (by claiming or input) are
defaulted to Show.

By default, all items are sorted in chronological order.

You can only add or remove items from your Profile in this section. To
edit the contents of each category, you must do so in their respective
sections.

When you are managing your Profile, you can order the information
which you see on screen by clicking on the following links:

“+ The Move icon allows you to re-order your list times. Please note:
when new entries are added, the order of your list items may change.
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e 1 The Up Arrow allows you to move a sub-section up.
e ¥ The Down Arrow allows you to move a sub-section down.

° < The Refresh icon will check the system to see if any publications
relating to you have been added.

e @ The Globe icon is a DOI link to an outside service.

e The Details link gives you further information on individual publications.

to your Profile.
Hide A The Hide All icons will hide all the information in this sub-section
to your Profile.
c) Save
When you are finished with your Profile, click on Save to save it to the system
d) Publish

If you want to publish your Profile to your institute’s website, click on Publish.

Download CVs

The Manage CV allows you to create and manage existing CVs.

Manage CVs
Silcmrans Add New CV Enter CV Name: a
F User Preferences m

catio

Your CVs CV Name Actions

'® Research Information
©  Academic oV ("Bt | Downioad | é b

8 Publications m
+, Manage Profile /r C

a) Add New CV
To create a new CV, enter the name of the CV and press Add. Once the CV has
been created, it will appear in Your CVs.

b) Manage Your CVs
To add content to your CV, click on the Edit button and you will be brought to
the Build CV section. This page is similar to the Manage Profile Section.

c¢) Download CV
You will be given the option to download the CV in Microsoft Word.
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