
Logging into Curriculum Management System 

Accessing the Curriculum Management System 

• To access AKARI click https://nuig.akarisoftware.com/curriculum/

• Log in using the Federated Access

• Enter Username and Password using staff ID and PC password

Click on this link 

Use your details to log in i.e 
your staff ID no and your PC 

password 

SUPPORT: 

There are three types of support channels for this service depending on the issue/request. 
However, please visit the Curriculum Management FAQ page before logging a support request. 

Technical Issues: All Technical issues such as account creation, access to service and 
performance issues should be directed to the Service Desk. 

Curriculum Issues: Curriculum/Syllabus support queries, issues and requests should be 
directed to the Syllabus Team in Academic Records. Please visit the Akari Helpdesk 

CELT: Issues with adding instructors on blackboard should be directed to CELT 
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Updating an Existing Module 

Click on ‘My Modules’ 
or ‘All Modules’ 

Enter the prefix of 
the module e.g. ‘AR’ 
or ‘EN’ or Enter the 
module code and 

search e.g. EN2134 

Click on 
Search 

Click on 
Module 

Title 
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Click on 
‘Create new 

version’ 

Fill in a brief 
outline e.g. New 

Version for 
Academic year 
2017_18 with 

Assessment update 
from Semester 1 to 

2 and click on 
‘Confirm’ 

Click on 
‘Confirm’ 

 Click   at each step, saving message appears  followed by message saved 
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Click on ‘Edit this draft 
version now’ 

• When creating a new version of an existing module all information will remain the same as last
year, you can review all entries to the fields and tabs and update as required for the next
academic year.

• A red * signifies a required field, this means these fields should be completed or the module
will not pass the approval process.

• The module code, title and ECTS credits are locked as a user cannot change either as it would
have a retrospective effect.

Note:  if you want to change the module code or title for an existing module you have to
create a new module.

• Important: the Valid From will be automatically updated to the next academic year when you
create a new version of an existing module.

• Teaching Period: This is where a user can edit the taught semester.  This will filter down to the
assessment tab where users will be restricted from choosing assessment from any other period
apart from those which match with the taught semester in the main tab.

 Click   at each step, saving message appears  followed by message saved 
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NB: Click on ‘Save 
Module’ after each 

step 

 If you are a Module Owner and you would like to give co-editor rights to another 
person you can go to the ‘Who can Access’ field and click on ‘Edit’ 

  Then Add your user 

 

You can also delete editors from the list in the same way. 

Then click on ‘Add User’ 

You can then add your new 
user, you can search by 

name then click on ‘Add’ the 
person can then edit the 
module on your behalf 

You can delete users by 
clicking on the ‘X’ 

 Click   at each step, saving message appears  followed by message saved 
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Editing Sections 

Module Discipline* 

NFQ Level*: for more information on NFQ levels see http://www.nfq-qqi.com/ 

ECTS Credits 

Description 

Full Time Equivalent* 

Enter the Discipline 
in which the 

module resides 

Choose the NFQ level 
of the module from the 
drop down, usually 8, 

9 or 10 

ECTS will already be 
populated; this field is locked 
you cannot change the ECTS 
for an existing module 

This is a field in which 
you can enter additional 
information 

This field will be pre-
populated, to update 
click on ‘Add Content’ 

Choose the relevant 
discipline from the drop 
down menu 

Enter the % of the FTE for that 
Discipline.  This will be 100% if 
only one Discipline involved 

You can add more Discipline 
by clicking on the ADD button 

 The FTE is 
designed to record 
which disciplines are 
responsible for 
providing teaching 
input for any given 
module.  Several 
departments may 
contribute to the 
teaching of a module. 

 Click   at each step, saving message appears  followed by message saved 
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Acknowledgement  

Source 

Module Level 

Module Data: This is a required field for all modules

When you have completed the fields on the screen click      Please also remember to Save Module at 
each step. 

For Non-Lab modules 
enter 1.4 non-lab as 
standard default 

Additional 
Information may be 

entered here as 
required 

Additional information on 
the primary source or 

origin of the module may 
be entered here 

This field is locked 
and cannot be 

changed 

For all other modules 
choose from the drop 
down menu   

 Click   at each step, saving message appears  followed by message saved 
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