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Description automatically generated with medium confidence]
Plain Language Statement Template –PARTICIPANT
Researcher Information
Title of the project:
Name of Discipline, School, Project Team:
University of Galway, Ireland
Principal Investigator (name and contact details): 
 Data Controller: (name and contact details)
*NOTE: IF PERSONAL DATA IS BEING COLLECTED: you are obliged to inform the parent / guardian of:
a. The identity of the data controller [in most cases this will be University of Galway]
b. The legal basis for processing (see for guidance: Guidance on the Legal Basis for Data Processing in Health Research at University)
c. The participant’s rights to lodge a complaint with the Data Protection Commissioner
d. Whether automated decision-making or profiling will be applied to the data [i.e. whether the personal data will be used to make further predictions about the participant]
e. The contact details of the University of Galway Data Protection Officer (Tel: 091 494494)
f. Any other parties you may be intending to share the data with
g. Whether you intend to transfer personal data to a third country
h. The right to rectification or erasure of personal data
Opening statement:
Thank you for your interest in this study.
You are being invited to take part in a research study being carried out by (insert the researchers’ names and college/school/other affiliations).
Before you decide whether you wish to take part or not, you should read the information provided below and, if you wish, discuss with (family, friends etc.). Take your time and ask questions – don’t feel rushed and don’t feel under pressure to make a quick decision. You should be clear about the risks and benefits of taking part in this study so that you can make a decision that’s right for you. This process is known as ‘Informed Consent’.
What Happens If I Decide Not To Participate?
You don’t have to take part in this study. Choosing not to take part will not have any consequences.
You can also change your mind about taking part in the study even after commencement, up until (insert the date beyond which data will no longer be able to be withdrawn – usually after anonymisation. In this case, explain why it will be impossible to retract data – i.e., it will be mixed with other data and no longer individually identifiable).  You don’t have to give a reason, and be assured that if you do opt out, there will be no consequences.
OR
Voluntary Participation And The Opportunity To Withdraw Consent
Participation is voluntary and you can withdraw your consent at any time, and without providing a reason. If you withdraw from the survey, (and/or withdraw your child from the survey,) you have the right to have your data deleted, unless it has already been used in analyses or in publications from the research project. If you wish to withdraw, or if you have questions about the survey or the research project, you can contact ---- or any member of the research team.
Why Is This Study Being Done?
(What research question is being addressed? Insert a rationale for the study.)
Who Is Organising And Funding This Study?
(Insert information as appropriate.) 
Why Am I Being Asked To Take Part?
(Insert an explanation here.)
Unfortunately you cannot take part if (insert exclusion criteria here if appropriate).
What Can I Expect If I Agree To Take Part?
(Insert a description of the data collection process, including the duration of individual sessions and cumulative time commitment, if appropriate. 
List all methods of data collection, i.e., photos, videos, voice recordings, and how they will be used.)
What Are The Benefits For Me Taking Part?
(Usually there are no direct benefits, but indirect benefits might include influencing policy, shaping programmes to address an issue etc. It is not appropriate to include incentives you have offered for participation as a ‘benefit’.) 
What Are The Risks?
(Be clear about any risks associated with data collection, which may include emotional challenges resulting in participant anxiety and fear.) 
Confidentiality
(Maintaining confidentiality is also a risk, especially when data is collected in group situations. Explain how you will mitigate these challenges, including for instance how data will be anonymised – if appropriate.)
(If applicable:) Your participation in this study will remain confidential. Neither your name nor any identifying details will be included in any reports on this study.
(You must also inform the participant that while the material gathered will be treated in strict confidence, this is subject to legal limitations. For instance, if the researcher becomes aware of the participant or someone else being in immediate danger or risk of harm, the researcher may have to report this to the relevant authorities.)
What Do I Need To Know About How The Data Will Be Used?
(Describe how the data will be processed – i.e., transcription of oral presentations, whether it will be anonymised [and if so, how] and what you propose to do with the data in the future.) Follow this link for guidance.
What Do I Need To Know About How My Data Will Be Protected?
(Describe who will have access to the data. Explain the process of anonymising the information, i.e., that names will be converted to a code, how and where this will be kept, and who will have access to the key. Follow this link for guidance.
Describe how the anonymous data will be kept [preferably on University of Galway cloud server]. 
Explain how long the data will be kept [University of Galway requires research data to be kept for seven years after the conclusion of a project, unless a funder requires an alternative duration]. If you intend to archive your data for future research, see https://libguides.library.nuigalway.ie/researchdatamanagement to help you explain how the data will be used in the future.) 
Incidental Findings
(While the data is being collected for the purposes of research, results concerning the participant’s health or wellbeing may emerge. Explain how this will be dealt with – i.e., you seek consent to pass these results on to a GP or health care professional. Alternatively, state that you will not pass on any personal results relating to the participant’s health or wellbeing.) 
Where Can I Get Further Information?
(Insert the Principal Investigator’s name and contact details. Insert a link to the Data Protection website. Consider carefully whether you want to make your own personal email address / phone number available.) 
If you wish to contact a neutral third party, email ethics@universityofgalway.ie to communicate with the Coordinator or Chair of the University of Galway Research Ethics Committee. 
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